
CS So
ietyEnd of Term ReportAshley George (Se
retary, Fall 2005)January 16th, 20061 PersonalName: Ashley GeorgePosition: Se
retaryTerm: Fall 20052 Contribution to the So
ietyThe essential duty of the se
retary is to re
ord the minutes at ea
h of themeetings of the so
iety. I also aided in generally maintaining a presen
e on
ampus. I espe
ially tried to make students' lives easier by solving problems forthem and helping them to feel wel
ome in the fa
ulty by introdu
ing them toothers or informing them of servi
es.3 A
hievements towards the Advan
ement or Im-provement of the So
ietyDuring this term, I personally aided in the planning and exe
ution of the Grad-uate and Undergraduate orientations, spearheaded by Haewon Chung. I alsoplayed a part in supporting the barbeque events during the early and late sum-mer, going into the fall term.I introdu
ed a 
onstitutional modi�
ation (intended to restri
t voting topopularly ele
ted members) to the ele
tion pro
ess during our preparations fora referendum in the new term.4 Areas for ImprovementI 
ould have �lled out the minutes in a timely manner. They a

umulatedtoward the end of the term as I be
ame busier with my own proje
ts.1



5 Suggestions for In
oming StudentsWhen you are re
ording the minutes for a meeting, feel free to ask people tostop, slow down or repeat themselves as ne
essary so that you re
ord all thesalient points, su
h as the a

urate wording of a motion as well as the �rst andse
ond for that motion.If you �nd yourself parti
ipating in a dis
ussion, ensure that you return tore
ording the minutes in a timely manner. This, by far, was the greatest sour
eof error in my re
orded notes.Finally, don't let re
orded minutes a

umulate. I re
ommend formatting theminutes for online presentation within a 
ouple of days of the meeting at whi
hyou re
orded them.Learn how the so
iety works. Read reports by other members, learn howthe other jobs are performed and what is required of other so
iety members.Try reading Robert's Rules at least brie�y: it 
ontains an obs
ure 
hunk of our
onstitution.
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